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1 Self-Registration to become a TREVIGroup Supplier 

To apply to become a TREVIGroup Supplier, the supplier must connect to the official website via the 

following Link: 

http://trevigroup.supplier-eu.ariba.com/ad/selfRegistration/_c_/C7 

Tick the box "I'm not a robot” 

 

Fill in the self-Registration questionnaire by filling in all the fields, those marked with * are mandatory 

fields. 

http://trevigroup.supplier-eu.ariba.com/ad/selfRegistration/_c_/C7
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Click Submit. 

At this point, the supplier must wait for the self-registration to be approved by TREVIGroup and the 

invitation to register to become a TREVIGroup supplier to be sent. 
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2 Access to SAP Business Network 

When TREVIGroup approves the Self-Registration request, the supplier will receive the following e-

mail. 

 

Using the "Click Here" link, the supplier can proceed to create an SAP Business Network account 

by clicking on Create new account (Go to section 2.1) or login by clicking on Use existing account 

(Go to section 2.2) if they already have an account. 
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2.1 Account Creation  

To create an SAP Business Network account, the supplier must fill in the fields on the account 

creation page, the mandatory ones are marked with *. 

 

 

After clicking on Create Account, enter the product categories and the shipping or service locations 

by clicking on right on "Browse". 
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These categories are those related to SAP Business Network and do not correspond to the product 

and services categories of TREVIGroup. 

You can skip this step by clicking on “Remind me later” or “Don’t Show me Again”. 

Select the categories corresponding to your Business  

Click on the '>' arrow to select he desired product category 

Click on any further arrows arrows to reach the level of detail that corresponds to your activity 

Click on "+" to add the products and services selected. 

 

The selected product categories will be visible in “My Selections”. 

To remove a category from the selected ones, select it and then click on 'Remove'. 

Click on "OK" to continue and confirm the selected categories. 

2.2 Login 

If the supplier already has a SAP Business Network account, he can log in by entering his Username 

and Password. 
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The supplier, in order to continue, must accept the Terms of Use 
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3 Supplier Registration 

After logging in, Supplier can view the Registration questionnaire on the main page, under Ariba 

Proposals and Questionnaires  

 

To access the questionnaire and fill it out, the supplier must click on the title of the Questionnaire. 

3.1 Filling in and Sending the Registration Questionnaire 

Within the questionnaire there will be, in addition to the content, the remaining time for completion. 

After filling out the questionnaire, the supplier can submit it for approval by clicking Submit entire 

response and wait for it to be Approved or Rejected.  
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To confirm the submission of the questionnaire, the supplier must click OK. 

 

 

When TREVIGroup approves the registration questionnaire, the supplier receives the following e-

mail 
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3.2 Edit Registration Questionnaire 

The supplier may, at any time, update the Registration questionnaire. 

The supplier must select 'Ariba Proposals & Questionnaires' from the drop-down menu and click 

on the registration questionnaire to edit it. 

 

Click on Revise Response 

 

A pop-up appears, advising that a response has already been sent to that event. Click on "OK". 

 

The supplier can now make changes to the Questionnaire and submit it again for approval by clicking 

on Submit Entire Response 
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To confirm and sending the questionnaire for approval, the supplier must click OK. 
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4 Supplier Qualification 

If TREVIGroup initiates a Qualification process for the Supplier, the Supplier receives the following 

e-mail 

 

The supplier can access the qualification questionnaire by clicking on the link within the 

Qualification questionnaire  email or from their main page 

  

 

4.1 Completion and Submission of the Qualification Questionnaire 

Within the Questionnaire, in addition to the content, the supplier has the remaining time to respond. 
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By answering positively to questions related to certifications, the supplier must include, in addition to 

the attachment containing the certification, also the expiration date of the certification. 

 

By clicking on Attach a file, the supplier can select the file to be added to the questionnaire by 

clicking on the Browse button and then clicking on OK. 

 

By answering "No" to questions about certifications, the supplier must answer alternative questions 

that will appear if the certification is answered negatively. 

Some questions represent binding minimum requirements for the successful completion of the 

Qualification. 

 

After filling out the qualification questionnaire, click on Submit Entire Response 
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Confirm the submission of the Questionnaire by clicking OK. 

  

The supplier receives the following e-mail when TREVIGroup approves the Qualification question-

naire: 

 

4.2 Edit Qualification Questionnaire 

The supplier may, at any time, update the Qualification Questionnaire, for exemple to upload an 

updated certification when its expitarion date is coming. 

The supplier must select 'Ariba Proposals & Questionnaires' from the drop-down menu and click 

on the Qualification Questionnaire to edit it. 
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Click on Revise Response 

 

A pop-up appears, advising that a response has already been sent to that event. Click on "OK". 

 

The supplier can now make changes to the Questionnaire and submit it again for approval by clicking 

on Submit Entire Response 
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To confirm and sending the questionnaire for approval, the supplier must click OK. 

 

 


